Booking of Equipment at Department of Materials and Production for employees and students
Equipment at our Department of Materials and Production is bookable for employees and students, but
please note that if you are booking equipment on a externally financed project or on behalf of companies,
please contact Mette Herold-Jensen (mhj@nano.aau.dk) before booking.

At FIB most equipment is bookable — but prior to booking it is a requirement that you have:
1. received instruction/training in the use of the equipment
2. have obtained a work permit (signed by supervisor)

At SKJ it is possible to book the equipment in the Cleanroom* — prior to booking it is a requirement that
you have:

1. received access training for Cleanroom

2. received instruction/training in the use of equipment

3. received confirmation that your booking has been approved

*most equipment e.g. at Physics labs and Biohysics lab is not yet available through the booking system

HOW TO BOOK - USING OUTLOOK CALENDER
You find the equipment calenders by using your Outlook Calender — Scheduling Assistant.
1) Select Add Rooms
2) Scroll and select M-Tech equipment or Nano Equipment
3) Select equipment — and then you can see the availability of the selected equipment according to
your booking
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HOW TO BOOK - USING WEBMAIL
For Webmail users use Calender and — Scheduling Assistant
1) Select Rooms — More



mailto:mhj@nano.aau.dk

2) Locate and select M-Tech Equipment or Nano Equipment in the Address Book on the left
3) Select equipment with double click so it appears under Room selections (seen at the bottom)
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